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• A1 Examinations (credits) completed in a different program at another post-

secondary educational institution prior to admission to MUL. 

• A3 Examinations (credits) completed at another university as a "co-

registered student" during the ongoing studies at MUL, and approved in 

advance. 

• A4 Examinations (credits) completed at a foreign partner university as part 

of a mobility program during the course of studies. 

• A5 Examinations (credits) completed at MUL that are to be recognized for a 

course for which no published equivalency exists. 

1. Step 
On your personal profile page in MU-Online, click on "Recognitions / Credit Additions." 
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2. Step 
Select 'New Recognition' under 'Actions'. 

3. Step A1/A3/A5 
 

All fields marked with a yellow border are mandatory fields -> then save 

Please ensure you select the correct program if you are enrolled in more than one program! 

Educational institution: The university where the credit was earned. 

 

 

 

 

 

 

 

 

Recognition date 

it is the date of your entry. 

 

 

3a. Step A4 
 Then, in the same window, under 'Selection (Parameters)', click on 'Items'.  
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and click on 'New Item' under 'Actions'. 

 

 

 

 

4. Step 
 Add the course to be recognized.  

 

 

 

 

5. Step 
Enter the earned credit, and then click on 'Save/Close'. 

 
 

Fields marked with a yellow 

border are mandatory fields, 

then click 'Save and Close'. 

 

6. Step 
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7a. Recognition as a compulsory or 
elective compulsory subject: 

 
Click on 'Add' 

 
 

7b. Recognition as an elective 
subject: 

 
Click on 'Add' 
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7.  Step  

8 a. Compulsory or elective 
compulsory subject: 

 
Select the corresponding course under 'General Search 
Input' (NOT directly in Curriculum Support) and 
confirm with 'Select': 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8 b. record the earned credit: 
 
 
Designation: Title of the original credit in German 
and English, enter SSt or ECTS, exam date, academic 
year, type (seminar, exercise, etc.). 
 

 

8. Step 
Optionally, additional courses can be added to this position. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. Step 
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If additional courses are to be recognized, add more items (repeat steps 4 to 10). 

 

10. Step 
 

If all data has been entered correctly, under Actions.  

1. Click on 'Confirm All Items'.  

WARNING, after this, NO further changes can be made to the document. 

2. Print application.  

3. Send the application and required documents via email to ssc@unileoben.ac.at. 
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